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Attanson: Scheduling Senion. 

Mrs. Audrey Batten Stenographer 111 894-5323 - 
3. ActionRoquasnd 

a- a Embitrn RItrntion Scheduk: n a x d  will eentinua to acwmulaa. 
b. a D i m  of wersnt accumulation: no further ammuktion mticiwted. 

J u l y ,  197b t o  present  
A DivWn ad d(tl0 fundon 
Ass i s t an t  Commissioner f o r  Aging and Spec ia l  Councils superv ises  t h e  Of f i ce  of Aging, Counci 
on Maternal and I n f a n t  Heal th ,  Council on Family Planning, Council on Developmental D i s a b i l i  
t ies, Appalachian Heal th  and Child Development Office, and S t a t e  O f f i c e  of Economic Oppor- 
t un i ty .  Other d u t i e s  and r e s p o n s i b i l i t i e s  of  t h i s  Of f i ce  are intergovernmental  r e l a t i o n s ,  
p a r t i c u l a r l y  wi th  county and l o c a l  o f f i c i a l s  and t h e i r  r e spec t ive  S t a t e  a s soc ia t ions .  

S t a t e  Economic Opportunity Office has t h e  r e s p o n s i b i l i t y  t o  inc rease  t h e  q u a l i t y  of a n t i -  
poverty programs i n  t h e  S t a t e  through g r a n t  review, program implementation, human r i g h t s ,  
resource mobi l iza t ion ,  and manpower t e c h n i c a l  a s s i s t ance .  

The Energy Coordinator has t h e  r e s p o n s i b i l i t y  t o  develop d a t a ,  s t o r e ,  and analyze informa- 
t i o n  for energy planning. 

SEOO Energy Program F i l e s  
What is the function of the Division and the Office in which this record wim Is aeatsd? 

< b  

is file contains the following documents (indud. fom, n u m h  md tiurn, if my] :  ?. Record S e r b  h&t ion  
a*%#+ ** g. a ?  Am& u m p k  of th. file. 

relatiam: m o c r i n g  agencies ,  cont rac ted  through DHR S t a t e  Econowic Opportunity 
0 f ce f o r  assurance t a t  t h e  Contractor i s  i n  compliance wi th  condi t 'ons  of  t h e  cont rac  

t e r m s  of t h e  c o n t r a c t ;  discovery bond h schedule of employees 
Concerted Se rv ices  i n  Tra in ing  and Education which i s  a r e p o r t  a s  t o  the  s t a t u s  of  a 
s p e c i f i c  program, ahowing a u d i t o r ' s  opinion on f i n a n c i a l  s ta tements ,  s ta tement  of  a s s e t s ,  
l i a b i l i t i e s  and fund balance,  
in fund balance,  and &lit f ind ings ;  
source of  OEO Grant funds, Appl ica t ion  of OEO Grant Funds, and Unexpended OEO Funds 
a v a i l a b l e ;  
ing  amount of c o n t r a c t  agreement, expendi tures  f o r  q u a r t e r ,  amount of donated time (with 
a t tached  signed document), t o t a l  t o  be reimbursed t o  cont rac ted  agency, and o p e r a t i o n a l  

5 a r e :  ih Contrac ts  B etween DHR and va r ious  agencies ;  assurances 0% compliance wi th  
f i d e l i t y  ind iv idua l  bond; 

s ta tement  of  revenue and expenses, statement of  changes 
Grantee Quar te r ly  F inanc ia l  Report which shows 

SEOO Energy ConservaAtion Contract  Reporting Form (from c o n t r a c t  agency) show- 

r e s u l t  (houses/familiqs/i.pdividuals affectecllserved) . n a r r a t i v e  r ports; donat ions 
of $046 showing gonor s s igna tu  d c r i  t i 0  a n t * t  nd t o t a l  p r i c e  of donated 

i v i n g  d e s c r i p t i o n  of 
a l p h a b e t i n a i S  oi cont rac ted  agency. /oui ldin 

File tsar anvd:/goods; .and CSA Form 48f'Euifcfing %ea&e%!zattoX?&m) 
hea t ing  iyf tem and nergy c o s t  . * 

h informagion a n g M i  t r a t i o n  gweter a i r )  
1. Monthly Referano Rat. HOW often ar-- r' &XIS. 

One to 5ix monrhr old Weekly 
twntv-five months and older &? 

. ywn to w i v e  months old weekly ; ThiKM to twentytour months old monthly 

L 



11. Rmmh Rqukrmma Th. following requires the series to be kept: 

1. *mLm mn. d. Audit parid yean 
years. e. Adrninirtratiw'naed wars. 
years. t . . b a t  remition instructions -Ad-. 

b. SllNa at Illnitation 
a fuhr&I*w 

Anich o ~ p y  or e x a r t  of laws or mgulations. Explain rdmini.mtiw F d .  . . .  . . .  . .  . . . .  . .~ . .  . .  - .  
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